7 — 12 Handbook Awareness Statement

My Signature below indicates that | have received and read the Student Handbook, Activity
Handbook, the Consent and Warning to Athlete and Parent/Guardian, and the Code of Conduct
found on pages of the Student Handbook.

INSURANCE AWARENESS
I also recognize that interscholastic activities involve the risk of injury to the participant, which on
occasion could be serious. The school does have accident insurance; however, all expenses incurred
must first be submitted to the parent/guardian’s insurance company for payment. Expenses not
covered by the parent/guardian’s insurance can then be referred to the insurance carrier of the school
district (Student Assurance Services, Inc.). Expenses not covered by either will become the final
responsibility of the parent/guardian. Accidents or injury must be reported in a timely
manner. The school insurance will not cover expenses for injuries, which occur as a result of
horseplay or fighting. In case of accident or injury, coaches/sponsors and other certified
school personnel are hereby authorized to provide first aid and arrange for such other
emergency treatment they consider necessary.

Parents should inform the school of changes in residence, custody, phone, work and emergency
telephone numbers.

Student Name (PRINT)

Student Signature

Date Grade

Parent’s Signature

Date
Student Computer/Internet Usage Agreement

My signature below indicates that | have received and read the Computer Usage policy found on
page of the Student Handbook.

Please check the appropriate response:

My student may use the computers/Internet while at school pursuant to board policy, and
agrees to abide by the rules of the policy.

My student may not use the computers/Internet while at school.

Parent’s
Signature

Date

Student Name (PRINT)

Student Signature

PLEASE RETURN THIS SIGNED FORM PAGE TO YOUR FIRST PERIOD TEACHER
THE FIRST WEEK OF SCHOOL.



7-12 Transportation Waiver
Northern Valley 09-10 School Year
For Students Leaving With Parents(s) or Legal Guardian(s) ONLY

Date:

This to certify that has my permission
to ride from ALL activities for the 2009-°10 School Year.

| certify that | have made arranged transportation with PARENT OR LEGAL
GUARDIAN for this student.

I understand that the Northern Valley 7-12 Activity Rules require students to ride the bus
or transportation to and from all activity events and departure from this requirement will
release the Northern Valley School District from all liability for any adverse results that
may occur.

| agree to release the Northern Valley School District and its employees and
administrators from all liability with reference to the above-stated transportation.

This form must be on file with the Activity Director prior to the dismissal of school on
the day of the contest. (Parent/Guardian must sign this form; phone call requests
will not be accepted)

Approved -- Not Approved

Signature of Parent or Guardian

Signature of AD or School Administrator
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FROM THE SUPERINTENDENT
August 19, 2009
Dear Students and Parents;

On behalf of the board of education, teaching staff, and administration; | would like to welcome you
to Northern Valley for the 2009-2010 school year. We look forward to serving you and we are
confident that we will have an outstanding school year.

There have been a few changes to the handbook based on recommendations by the 7-12 staff,
administration, and the Student Council; so please review it carefully. This handbook represents the
expectations we have for you as you pursue your educational goals. The foundation that a good
education can provide will serve you well into the future. Always remember that you control many
of the factors of success in school, you will get out of your educational experience what you put into
it.

Working together for the success of all students is our essence.

GO HUSKIES!

George Griffith
Superintendent

Northern Valley Schools
785-669-2445



WELCOME TO NORTHERN VALLEY
Dear Students:

Welcome back for a new school year. The Northern Valley staff, administration, and board of
education are committed to providing a positive and safe learning environment for all students. Our
goal is for students to be successful in school and life after school. You and your parents are an
important part of this educational team. In order for you to be successful you need to come to school
ready to learn, go to class on time, work hard to get good grades, and follow the guidelines in this
handbook.

The contents of this Student Planner include important guidelines that help us operate effectively.
Please take the time to review the handbook section of your planner so that all of us have a common
understanding of what is expected and operate within those guidelines. This planner also serves as
an organizational tool and you are encouraged to use the calendar pages to note assignments,
projects and tests you should be prepared for. Because it also serves as a Northern Valley High
School hall pass, it would be beneficial that you carry it with you throughout the day.

Northern Valley High School will provide you with many opportunities to learn and enjoy your
educational experience and we encourage you to get involved academically and socially. Your
involvement in various groups or teams will help you to understand how to work with others and
will enable you to build positive relationships. Research shows that involvement with activities
outside of the classroom helps students with their interest in school and eventual graduation.

We expect students to strive for excellence in their studies and to make positive contributions to our
school and our community. Don’t take classes just because they are easy, take them because they
could be beneficial to your future. As an educational team, we are here to provide the best education
possible. You need to remember that you are an equally important part of this team and it is
important that you take the responsibility to ask questions and seek extra help when you don’t
understand.

The cornerstone of any successful school community is the concept of mutual respect for others in

the community. We have over 100 teachers, staff, and students sharing an environment at the same
time. Therefore, your actions must be consistent with the rules and must not infringe on the rights,
safety, and respect for others.

Our hope is that you will always strive to be the best student and person you can be. The Northern
Valley Educational Team is looking forward to this coming year and many successes at Northern
Valley. If there is anything that we can help you with as you pursue your educational goals, please
let us know. We wish you the best this year and let’s show that HUSKY PRIDE!

George Griffith
Principal



CITIZENSHIP STATEMENT

AT NORTHERN VALLEY, | HAVE THE RIGHT...

TO BE TREATED WITH RESPECT BY EVERY PERSON,
TO FEEL SAFE AND TO BE SAFE, TO BE HEARD, REGARDLESS OF WHO | AM,
TO EXPECT THAT OTHERS WILL RESPECT MY RIGHTS,
TO EXPECT MY PERSONAL PROPERTY WILL BE RESPECTED,

IN RETURN, HAVE THE RESPONSIBILITY ...

TO RESPECT THE SPACE, THE PROPERTY, AND THE PERSON OF EVERYONE
ELSE,
TO UNDERSTAND AND TOLERATE DIFFERENCES IN OTHER PEOPLE,
TO GIVE TO OTHERS ALL THE SAME RIGHTS | DEMAND FOR MYSELF.

NO ONE WILL INTERFERE WITH ANYONE ELSE’S RIGHT TO LEARN.

PHILOSOPHY OF EDUCATION

The Board of Education of Northern Valley Schools, U.S.D. #212, believes that each individual
child should be provided with an educational program that is best suited to meet the needs and
interests of that individual, and provide opportunity for learning experiences designed to promote
behavioral change and maturation that will effect continuing satisfactory adjustment to life.

In practical application of this philosophy, opportunities shall be provided each student to develop
individually and to mature to his/her natural limits in terms of his/her own abilities and interest; to
develop his or her ability to vote intelligently, hold office, contribute to his economic well-being,
keep informed of the changing world and environment around him/her, use his/her leisure time
wisely and constructively, and understanding for the necessity of due process.

We, therefore, believe that the development of an educational program should be an evolutionary
process under constant evaluation dedicated to providing experiences relevant to the demands of the
modern society.

NORTHERN VALLEY HIGH SCHOOL MISSION STATEMENT
Northern Valley High School’s purpose is to graduate students with success-oriented attitudes and
the skill necessary to succeed in society and to be lifelong learners.

NORTHERN VALLEY USD #212 DISTRICT WIDE GOALS

1 DEVELOP SKILLS IN READING, WRITING, SPEAKING, AND LISTENING.

A Develop ability to communicate ideas and feelings effectively.
B. Develop skills in oral and written English.
2. LEARN HOW TO EXAMINE AND USE INFORMATION.
A Develop ability to examine information constructively and creatively.
B. Develop ability to use scientific methods.
C. Develop reasoning abilities.
D. Develop skills to think and proceed logically.
3. DEVELOP SKILLS IN MATHEMATICS AND SCIENCE.
A. Develop ability to apply skills in real-life experiences.
B. Develop a fund of information and concepts.
C. Develop special interests and abilities.
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10.

11.

12.

13.

DEVELOP GOOD CHARACTER AND SELF-RESPECT.

A. Develop moral responsibility and a sound ethical and moral behavior.
B. Develop the student’s capacity for constructive discipline in work, study,
and play.
C. Develop moral and ethical sense of values, goals, and processes of free
society.
D. Develop standards of personal character and ideas.
DEVELOP PRIDE IN WORK AND A FEELING OF SELF-WORTH.
A Develop a felling of student pride in achievements and progress.
B. Develop self-understanding and self-awareness.
C. Develop the student’s feeling of positive self-worth, security, and self-
assurance.
LEARN HOW TO BE A GOOD CITIZEN.
A Develop an awareness of civic rights and responsibilities.
B. Develop attitudes for productive citizenship in a democracy.
C. Develop an attitude of respect for personal and public property.
D. Develop an understanding of the obligations and responsibilities of
citizenship.
DEVELOP A DESIRE FOR LEARNING NOW AND IN THE FUTURE.
A Develop intellectual curiosity and eagerness for lifelong learning.
B. Develop a positive attitude toward learning.
C. Develop a positive attitude toward continuing independent education.
PRACTICE AND UNDERSTAND THE IDEAS OF HEALTH AND SAFETY.
A Establish an effective, individual, physical fitness program.
B. Develop an understanding of good physical health and well being.
C. Establish sound personal health habits and information.
D. Develop a concern for public health and safety.
UNDERSTAND AND PRACTICE DEMOCRATIC IDEAS AND IDEALS.
A. Develop loyalty to American democratic ideals.
B. Develop patriotism and loyalty to ideas of democracy.
C. Develop knowledge and appreciation of the rights and privileges in our
democracy.
D. Develop an understanding of our American heritage.
APPRECIATE CULTURE AND BEAUTY IN THE WORLD.
A. Develop abilities for effective expression of ideas and cultural
Appreciation — fine art.
B. Cultivate appreciation for beauty in various forms.
C. Develop creative self-expression through various media - art, music,
writing, etc.
GAIN INFORMATION NEEDED TO MAKE JOB SELECTIONS
A. Promote self-understanding and self-direction in relation to student’s
occupational interests.
B. Develop the ability to use information and counseling services related to
the selection of a job.
C. Develop knowledge of specific information about a particular vocation.
LEARN HOW TO USE LEISURE TIME.
A. Develop ability to use leisure time productively.
B. Develop a positive attitude toward participation in a range of leisure
time activities — physical, intellectual, and creative.
C. Develop appreciation and interest, which will lead to wise and enjoyable

use of leisure time.
LEARN HOW TO BE A GOOD MANAGER OF MONEY, PROPERTY, AND
RESOURCES.

A Develop an understanding of economic principles and responsibilities.
B. Develop ability and understanding impersonal buying, selling, and
investments.



C. Develop skills in management of natural and human resources and the
environment.
14. UNDERSTAND AND PRACTICE THE SKILLS OF FAMILY LIVING.

A Develop understanding and appreciation of the principles of living in the
family group.

B. Develop attitudes leading to acceptance of responsibilities as family
members.

C. Develop an awareness of future family responsibilities and achievement

of skill in preparing to accept them.
15. LEARN TO RESPECT AND GET ALONG WITH PEOPLE WITH WHOM WE
WORK AND LIVE.

A. Develop appreciation and respect for the worth and dignity of
individuals.

B. Develop respect for individual worth and understanding of minority
opinions and acceptance of majority decisions.

C. Develop a cooperative attitude toward living and working with others.

16. LEARN ABOUT AND TRY TO UNDERSTAND THE CHANGES THAT TAKE
PLACE IN THE WORLD

A. Develop ability to adjust to the changing demands of society.

B. Develop an awareness of and the ability to adjust to a changing world
and its problems

C. Develop understanding of the past, identify with the present, and the

ability to meet the future.
17.  DEVELOP SKILLS TO ENTER A SPECIFIC FIELD OF WORK.

A. Develop abilities and skills needed for immediate employment.

B. Develop an awareness of opportunities and requirements related to a
specific field of work.

C. Develop an appreciation of good workmanship.

18.  LEARN HOW TO RESPECT AND GET ALONG WITH PEOPLE WHO THINK,
DRESS, AND ACT DIFFERENTLY

A. Develop an appreciation for and an understanding of other people and
other cultures.

B. Develop an understanding of political, economic, and social patterns of
the rest of the world, nations, and cultures.

C. Develop awareness of the interdependence of races, creeds, nations, and
cultures.

D. Develop an awareness of the processes of group relationships.

AN EQUAL EMPLOYMENT EDUCATION OPPORTUNITY AGENCY

Northern Valley Schools, U.S.D. #212 does not discriminate on the basis of sex, race, color, national
origin, handicap, or age in admissions or access to, or treatment or employment, its programs or
activities. Any questions regarding the Department’s compliance with Title VI, Title 1X, or section
504 may be directed to the Title IX Coordinator, who can be reached at 785-669-2445, 512 W.
Bryant, Almena, KS 67622, or to the Assistant Secretary for Civil Rights, U.S. department of
Education.

2009-2010: 7-12 FACULTY & STAFF

OFFICE STAFF
George Griffith.........cuvveiii Superintendent & HS Principal
Chris Robertson..... .Pre-K — 8 Principal
Rayleen Shelton .. .Tech Director / V2 Coordinator
Barb Nelson ..... .Clerk
Debbie HOGaN .....c..cvveici e Treasurer, H.S. Secretary,
&Concessions & Prom




ShaiNa HaIPEr ..o s MS Secretary
Marvin GEBhArd ..........cccveeieiiiiee e Athletic Director, Cross Country, &
Transportation Director

TEACHING STAFF

JIM COlE e K-8 PE and MS AD

Becky Delimont.......coee i e Cheerleading, Dance Team,
Concessions, & Prom

Jason DIbBIE..........coiiiii e Social Science, Government. &
Coaching

Charles FESSENAEN.........covviiiiiiiiiirccrrcee e Mathematics & Coaching

Cheri Griffith ......c.ooviiie e 5— 12 Interrelated Teacher

AMY MCKINNEY ..ottt Computer, Business, & Library

Staci Montgomery.. ...English & Coaching

KEIY PEIEZ....c.ciiee e FACS, Yearbook & Student
Success Coordinator

Rayleen Shelton ... Video Communications

Glenda Smith.......
Jim Springer .......
Sue Ann Stutheit....

...Reading & Title |
...7-8 Math, A. History & Spelling
...Vocal Music

KenTharman ......... ...5-8 Science, Computers, and Math
Robbie Griffiths ... 6 — 8 Language Arts, Kansas
History & Computers
MEliSSa BAKET .......cvviiiiiccciccicerere e Instrumental Music
DOUG ZITIINGET ..ottt Vocational Agriculture & FFA
CUSTODIANS CAFETERIA STAFF
Jim Winchell Becky Delimont, Food Service Supervisor & Cook
Hal Hansen (ES) Cindy Wright, .Cook
Terry Shearer (MS) Irma Laurin , Cook (MS)

Launa Hopkins, .Cook (MS)

BOARD MEMBERS
Gale Hays, President

Doyle Baird, VP Michele Tharman
Curtis Lowry Christopher Rogers
Clint Lowry Chris Schemper

SCHOOL TELEPHONE NUMBERS
Almena — 785-669-2445
Long Island — 785-854-7681
N.V. Announcement Line 785-664-2407

WEBSITE

The districts website offers a wealth of information about the district including articles of school
events happening K-12. Make sure you regularly visit: www.nvhuskies.org

SCHOOL CLOSING

Listen to the following stations for school closings during stormy weather:
KQNK - Norton Radio — AM 1530/FM 106.7

KKAN - Phillipsburg Radio — AM 1490

KQMA - Phillipsburg Radio — FM 92.5
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KVRN - Lexington Radio — AM 880/FM 93.1
KSNK - TV Channel 8

KOLN - TV Channel 10/11

NTV - TV - Channel 13

STORM ROUTES

Announcements for storm routes and for buses will be made only over the following stations:
KQNK - Norton Radio AM 1530/FM 106.7

KKAN - Phillipsburg Radio AM 1490

KQMA - Phillipsburg Radio FM 92.5

HANDBOOK PURPOSE

A handbook exists for those who need to have guidelines and rules written down and for those times
when we all need to have a reference to look up information about the school.

The content of the handbook has been determined by what students and faculty need. This
handbook has been approved by the USD 212 Board of Education and is an extension of district

policy.
PLANNER USE

High School planners will also be used when students are missing part of or all of two or more class
periods a day for school activities. When a student is going to be gone to a school event or activity
and will miss part of or all of two or more class periods, the student is required to get the planner
signed by the teacher from each class they will be missing. Students will then present their planner
to the sponsor or coach prior to leaving (procedure for checking planners will be determined by the
coach or sponsor). This is to insure students are not missing assignments as a result of school related
activities. Failure to do any of these steps will result in the student being unable to attend the event
or activity. Teachers should only sign planners when students have completed the work they will be
missing or have made arrangements with the student to make up missed work.

PASSES OR PERMITS

Students must have a signed pass when they are in the halls during class time. It is preferred that
students use the hall passes in their planners. Permits and passes special passes for yearbook and
teacher assistants may be made by the teachers or sponsors. A student leaving the building must
have permission from the principal.

INCLUSION STATEMENT
Areas of concern not specifically addressed in this book are not to be assumed as permitted. In other
words, it may not be written down here, but that doesn’t imply it is allowed.
FRIABLE ASBESTOS CONTAINING MATERIAL

All Friable Asbestos-containing materials have been removed from Northern Valley Schools. Any
remaining Asbestos is in a non-friable state.

In accordance with EPA Rules and Regulations, all non-friable material will be repaired as it
deteriorates or it is physically damaged. If anyone would like more information regarding the
specific location of this material, or a copy of the EPA regulations relevant to this matter, you may
contact the office of the Superintendent of Schools at 512 W. Bryant, Almena, Kansas.
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STUDENT GRIEVANCE PROCEDURES

The Board of Education has adopted the following resolution relating to Grievance Procedures,
which includes the American with Disabilities Act:

A.

The Local Education agency recognizes the right of students to express their grievances,
and to seek a solution concerning disagreements arising from differences of interpretation
of policy, which might arise between the LEA and its students.

The procedures for processing grievances shall be as follows:

1.

Should a grievant or the representative find, after oral discussion with the principal,
that Grievant’s rights under LEA Policy have been violated, they may originate a
grievance. The grievant and/or the representative shall, within 20 days of the date
the grievance occurred, present the facts, in writing, to the principal. The decision
of such official shall be made in writing, to the grievant with in ten (10) working
days.

Should the grievant decide that the reply of the principal is unsatisfactory, the
grievant shall, within ten (10) working days, submit an appeal to the chief school
officer. The decision of the chief school officer shall be made in writing, to the
grievant or the representative within ten (10) working days.

Should the grievant decide the reply of the chief school officer is unsatisfactory, the
matter may be appealed, within ten (10) working days, to a grievance Committee
which shall be established as follows:

a.  The grievant or the representative may designate one (1) member.

b.  The chief school officer or the representative shall appoint one (1)
member.

c.  The two members appointed, as provided in (a) and (b) above, shall
agree upon a third member.

d.  Inthe event the grievant representative and the LEA representative
cannot agree upon a third member of the Grievance committee within a
period of ten (10) working days the President of the local board shall
designate a third member.

e.  The Grievance Committee as provided in “c”, shall meet within a period
of ten (10) working days after the appointment of the third member of
the Committee and set decision of the grievance Committee may be
reached upon the concurrence of any two (2) of the three members.

f.  The Grievance Committee shall keep a complete record of any hearing
before it, including any exhibits or papers submitted to it in connection
with the hearing and a complete transcript of any testimony taken. Upon
rendering its decision, the complete record shall be filed in the office of
the chief school officer and shall be available to the grievant, the
Grievant’s representative or the LEA’s representative.

In the event the decision of the grievance Committee is unsatisfactory to either the
grievant or the chief school officer, either may, within ten (10) days after receipt of
the decision of the grievance committee, file a written notice of appeal to the Local
Board of Education.
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5. Upon receipt of the notice of appeal, the President of the local board shall cause the
transcript of the hearing before the Grievance committee to be filed with the local
Board of Education who shall review such record. The decision on the local board
of Education, upon such review, shall be final.

6.  If the decision is deemed unsatisfactory by the complainant(s), a complaint of
alleged Discrimination may be filed with the:

Kansas Commission Civil Equal Employment Department of Health,
Rights Opportunity Education and Welfare
214 West 6" 12 Grand Building Office for Civil Rights
Topeka, KS 66603 1150 Guard 324 East 11" St

Kansas City, MO 64106 Kansas City, MO 64106

ADA, OCR, VOC/ED GUIDELINES
Civil Right Comprehensive Notification for Northern Valley Schools

In compliance with the Executive Order 11246; Title Il of the Education Amendments of 1976; Title
VI of the Civil Rights Act of 1964, as amended by the Equal Employment Opportunity Act of 1972;
Title IX Regulation Implementing Education Amendments of 1972; Section 504 of the
Rehabilitation Act of 1973; ADA, and all other Federal, State, School Rules, laws, regulations, and
policies, the Northern valley Schools, Almena, Kansas 67622, shall not discriminate on the basis of
sex, race, color, national origin, or handicap in the educational programs or activities, which it
operates.

It is the intent of Northern Valley Schools, Almena, Kansas 67622, to comply with both the letter
and spirit of the law in making certain discrimination does not exist in its policies, regulations, and
operations. Grievance procedures for Title 1X and Section 504 have been established for students,
their parents, and employees who feel discrimination has been shown by the local education agency.

Specific complaints of alleged discrimination under ACA, Title IX (sex) and Section 504 (handicap)
should be referred to:

TITLE IX COORDINATOR SECTION 504 & ADA COORDINATOR
George Griffith George Griffith

Almena, KS 67622 Almena, KS 67622
785-669-2445 785-669-2445

ADA, Title VI, Title 1X, and Section 504 complaints can also be filed with the Regional Office for
Civil Rights. Address Correspondence to:

Regional Office for Civil Rights

324 East 11"

Kansas City, MO 64106

All students attending Northern Valley Schools, Almena, KS 67622 may participate in education
programs and activities, including, but not limited to health, physical education, music, and
vocational and technical education regardless of race, color, national origin, age, handicap, or sex.

KANSAS STATE DEPARTMENT OF EDUCATION
COMPLAINT RESOLUTION PROCEDURES

Under 34 CFR 299.10 to 299.12;
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1. Any organization or individual may file a written, signed complaint with the
Commissioner of Education, 120 East Tenth Street, Topeka, KS, 66612, alleging that
the state or a school district or consortium of school districts is violating a federal
statute or regulation that applies to any of the following programs:

. Part A of Title I (Improving Basic Programs Operated by Local Education
Agencies),

. Part B of Title | (Even Start Family Literacy Programs),

. Part C of Title | (Migrant Education),

. Part D of Title I (Children and Youth Who are Neglected, Delinquent, or At-Risk of
Dropping Out),

e Title Il (Eisenhower Professional Development Program),

Subpart 2 of Part A of Title 111 (State and Local Programs for School Technology

Resources),

Part VI (Innovative Education Program Strategies),

Part C of Title VII (Emergency Immigrant Education), and

National and Community Service Trust Act of 1993 and subsequent reauthorization.

Any organization or individual also may appeal a decision by a local school district

or consortium of school districts regarding an alleged violation of federal statue or

regulation that applies to the above listed programs. The appeal must be written

and signed by the appellant and contain the information described in paragraph 3.

The appeal shall be filed with the Commissioner of Education within 30 days of the

date of the local decision.

3. Any complaint or appeal must include:

(a) A statement that the state or a sub-grantee has violated a requirement of a
federal statute or regulation that concerns a covered program.

(b) the facts on which the statement is based; and

(c) the specific requirement allegedly violated.

4. Upon receiving a complaint or appeal meeting the above requirements, an investigation
shall be made to determine the merits of the complaint or appeal. This may include the
conduct of an on-site investigation, if it is determined that an on-site investigation is
necessary.

5. Each complaint or appeal shall be investigated and resolved within 60 calendar days
after it is received. However, if the Commissioner determines that exceptional
circumstances exist with respect to a particular complaint or appeal, an extension of the
time may be granted.

6.  Any person who is dissatisfied with a final decision of the Commissioner regarding a
complaint or an appeal shall have the right to request the Secretary of the U.S.
Department of Education to review the decision.

N e o o

SUGGESTED PROCEDURES FOR COMPLAINT RESOLUTION
AT THE LOCAL EDUCATION AGENCY LEVEL

Complaints may be filed at the local education agency level following a similar process as described
previously in steps 1-5. The written complaint should be filed with the superintendent of the local
school district rather than the Commissioner of Education

POLICY OF PROOF OF IDENTITY OF STUDENTS

Kansas’s law provides that whenever a child enrolls in a public school for the first time, the school is
required to secure proof of identity of the child. Proof of identity is either, (a) a birth certificate for a
child enrolling in Kindergarten or first grade, (b) a copy of the court order placing the child in the
custody of the Social and Rehabilitation Services or, (c) a certified transcript of other similar pupil
record of a child enrolling in grades 2 through 12.
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If proof is not provided to the school within 30 days of enroliment, the school must notify the law
enforcement agency, which must promptly investigate the identity of the child.

USD 212: DRUG FREE SCHOOLS AND COMMUNITES ACT

The unlawful possession, use, or distribution of illicit drugs and alcohol by students or school
employees on school premises or as a part of any school activity is prohibited. This policy is
required by the 1989 amendments to the Drug Free School and Communities Act, PL 102-226. This
policy, and any curriculum used in conjunction with it, shall be evaluated at least every other year
using criteria developed by the superintendent and approved by the board. The board shall receive a
report after each of these reviews is conducted (Approved: July 17, 1990).

CURRICULUM
The entire district’s students shall be made aware of the legal, social, and health consequences of
drug and alcohol use. Students shall be instructed on effective techniques for resisting peer pressure
to use illicit drugs or alcohol. Students shall also be informed that the use of illicit drugs and the
unlawful possession and use of alcohol is both wrong and harmful.

The board has adopted a comprehensive drug and alcohol abuse and prevention program as part of
the district’s curriculum. The curriculum is age-appropriate and developmentally based to reach
students at all ages and levels of education within the district.

STUDENT SUBSTANCE ABUSE POLICY
As a condition of continuous enrollment in the district, students shall abide by the terms of this

policy.

Students shall not unlawfully manufacture, distribute, dispense, possess, or use illicit drugs,
controlled substances, or alcoholic beverages on school district property or at any school activity.
Any student violating the terms of this policy will be reported to the appropriate law enforcement
officials and will be subject to the following sanctions:

(1) First Offense. A first time violator shall be subject to the following sanctions:

(@) A punishment up to and including short term suspension;

(b) Suspension from all student activities for a period of not less than one month.

(2) Second Offense. A second time violator shall be subject to the following sanctions:
(@ A punishment up to and including long term suspension;

(b) Suspension from all student activities for a period of not less than one semester
or four months.

(c) Astudent placed on long-term suspension under this policy may be readmitted
on a probationary status if the student agrees to complete a drug and alcohol
rehabilitation program. Name(s) of the acceptable programs are on file with
the board clerk. If at any time the student fails to make satisfactory progress in
the program, the suspension shall be imposed.

(3) Third and Subsequent Offenses. A student who violates the terms of this policy for
the third time, and any subsequent violations, shall be subject to the following
sanctions:

(@ A punishment up to and including expulsion from school for the remainder of the
school year;

(b) Suspension from participation in and attendance at all school activities for the
year.

(c) A student who is expelled from school under the terms of this policy may be
readmitted during the term of the expulsion only if the student has completed a
drug and alcohol education and rehabilitation program at an acceptable program

Students who are suspended or expelled under the terms of this policy will be afforded the due
process rights contained in board policies and Kansas statutes, K.S.A. 72-8901, et seq. Nothing in
this policy is intended to diminish the ability of the district to take other disciplinary action against
the student in accordance with other policies governing student discipline. In the event a student
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agrees to enter into and complete a drug education or rehabilitation program, the cost of such
program will be borne by the student and his or her parents. Drug and alcohol counseling and
rehabilitation programs are available for students of the district. A list of available programs along
with names and addresses of contact persons for the program is on file with the board clerk. Parents
or students should contact the directors of the programs to determine the cost and length of the
program.

A copy of this policy and available counseling and rehabilitation programs will be provided to all
students and the parents of all students. Parents of all students will be notified that compliance with
this policy is mandatory.

AVAILABLE DRUG PROGRAMS

Valley Hope Alcoholism Treatment High Plains Mental Health
Center Norton Office
Main Office 211 S. Norton
W. Hwy 36 Norton KS 67654
Norton, KS 67654 785-877-5141

785-877-5101

High Plains Mental Health High Plains Mental Health Center
Phillipsburg Office 208 E. 7" St.
783 7" Street Hays, KS 67601
Phillipsburg, KS 67661 785-628-2871 or 1-800-432-0333

785-543-5284

USD 212: SEXUAL HARASSMENT POLICY

GENERAL POLICY: USD #212 is committed to providing a positive learning and working
environment for its students and employees and will not tolerate sexual harassment or sexual
violence. Sexual harassment is illegal and will not be tolerated in the school district. It is a violation
of Title VI of the Civil Rights Act of 1964, and Title IX of the Education Amendments of 1972, and
may constitute sexual abuse under Kansas’s statutes. This policy applies to males and females, and
includes same sex harassment. This policy is applicable to students while on school premises and
while participating in off-campus school sponsored activities. Sexual harassment of employees or
students of the district by board members, administrators, certified and support personnel, students,
vendors, and any others having business or other contact with the school district is strictly
prohibited. It shall be a violation of this policy for an employee to sexually harass a student, for a
student to sexually harass another student, or for an employee to discourage a student from filing a
complaint or to fail to investigate or refer for investigation, any complaint lodged under the
provisions of this policy.

DEFINITION: Sexual harassment is unwelcome sexual advances, requests for sexual favors, or
other inappropriate oral, written, or physical conduct of a sexual nature when: (1) submission to such
conduct is made, explicitly or implicitly, a term or condition of an individual’s education; (2)
submission to or rejection of such conduct by an individual is used as a bisis for acadmic decisions
affecting that individual; or (3) such conduct has the purpose or effect of interfering with an
individual’s academic or professional performance or creating an intimidating, hostile or offensive
academic environment.
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Sexual harassment is demeaning and degrading. It affects an individual’s self-esteem, and can have
negative impact on performance at work or in class. It can make an individual feel angry, powerless,
and fearful. Sexual harassment may include, but is not limited to: verbal or written harassment or
abuse, including teasing, jokes, posters, pictures or cartoons; pressure for sexual activity; repeated
brushing against another’s body; suggesting or demanding sexual involvement accompanied by
implied activities, sexual assault or battery as defined by current law. The fact that someone did not
intend to sexually harass an individual is generally not considered a defense to a complaint of sexual
harassment. In most cases, it is the effect and characteristics of the behavior that determine if the
behavior constitutes sexual harassment. When acts of sexual harassment or other violations of this
policy are substantiated, appropriate action will be taken against the individual. Disciplinary actions,
which could be taken, include, but are not limited to: reprimand, probation, suspension, loss of
eligibility to participate in extra-curricular activities, or other sanctions as determined appropriate.
Individuals who harass may be held personally liable under civil suits.

REPORTING INCIDENTS: Anyone may seek advice, information, or counseling on matters
related to sexual harassment without having to lodge a formal complaint. Most complaints can be
resolved through informal procedures. Informal procedures are aimed at stopping the behavior
rather than determining guilt. Informal complaints do not have to be in writing and are generally not
investigated in depth. The intent of the informal reporting procedure is to provide a simple
procedure for a person to lodge a complaint and have it quickly looked into and has the offending
behavior stopped. Informal resolution of sexual harassment is strictly voluntary on the part of the
complainant.

Any student may elect to file a formal complaint under the district’s discrimination complaint
procedure. Official disciplinary action cannot be taken without a formal hearing. Formal complaints
must be

put in writing and normally addressed to the building principal or compliance coordinator. Every
individual has the right to bypass the normal reporting chain to report sexual harassment directly to
the District School Board Office or the Office of Civil Rights.

The confidentiality of the reporting party will be observed to the utmost provided it does not
interfere with the ability to investigate the alleged harassment or to take corrective action.

Retaliation against anyone reporting or thought to have reported sexual harassment behavior is
prohibited. The filing of a complaint or otherwise reporting sexual harassment will not reflect upon
the individual’s status nor will it affect grades, future employment or assignments. Such retaliation
shall be considered a serious violation of the policy and shall be independent of whether a charge or
informal complaint of sexual harassment is substantiated.

Encouraging others to retaliate also violates this policy. Examples of retaliation are: ridicule,
threats, name-calling, withholding of normal disseminated information, and adverse affect on
eligibility status, grades, or further harassment.

All complaints of sexual harassment are taken seriously. The bringing of false charges will be
treated as a serious offense.
The following steps should be followed when lodging an informal complaint:

1. Any student who believes he or she has been subjected to sexual harassment
should report the problem to the principal, guidance counselor, or another
certified staff member. Any student may report the harassment directly to the
superintendent or a school board member.

2. The person seeking information will be counseled as to the options for action
available under this policy and will be provided a copy of this policy. They
will be informed about resources available, such as videos or books, which
provide information regarding sexual harassment. They will be informed that
they will have the opportunity to participate in decisions regarding the method
of resolving the matter.
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Informal resolution will be attempted. Resolution may be as simple as
conducting refresher training, having a discussion with the alleged offender,
or sending a memo to all students indicating concern about sexual harassment
in the district. The alleged offender will not be contacted without permission
of the complainant.

If the problem is resolved informally, a written summary will be made and
kept in a confidential file. The compliance coordinator will follow up within
one month to determine whether the victim has been subject to any further
sexual harassment or retaliation.

If the problem cannot be resolved informally, or is not resolved within five
workdays, the complainant will be advised of formal complaint procedures.
The filing of a written complaint is required for a matter to be formally
investigated. Formal sexual harassment complaints will be in accordance with
the district’s discrimination complaint procedure.

Any questions regarding the USD #212 Sexual Harassment Policies should be addressed to the
Superintendent, 512 W. Bryant, Almena, KS 67622 (phone 785-669-2445).

ANNUAL NOTIFICATION

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT

Under the provisions of the Family Educational Rights and Privacy Act (FERPA) parents of students
and eligible students (those who are 18 or older) are afforded various rights with regard to
educational records, which are kept and maintained by U.S.D. #212. In accordance with FERPA,
you are required to be notified of those rights, which include:

1.

2.

The rights to review and inspect all of your education records except those

that are specifically exempted.

The right to prevent disclosure of personally identifiable information

contained in your educational records to other persons with certain limited

exceptions. Disclosure of information from your educational records to other

person will occur only if:

a. we have your prior written consent for disclosure;

b. the information is considered “direct information” and you have not
objected to the release of such information; or

c. disclosure without consent is permitted by law.

The right to request that your educational records be amended if you believe

that the records are misleading, inaccurate, or otherwise in violation of your

rights. This right includes the right to request a hearing at which you may

present evidence to show why the record should be changed if your request

for an amendment to your records is denied in the first instance.

The right to File a complaint with the Family Policy and Regulations Office at

the U.S. Department of Education if you believe that U.S.D. #212 has failed to

comply with FERPA’s requirements.

The right to obtain a copy of U.S.D. #212’s policies for complying with

FERPA. A Copy may be obtained from: High School Office, 512 W. Bryant,

Almena, KS 67622

For purposes of FERPA, U.S.D. #212 has designated certain information contained in educational
records as directory information, which may be disclosed for any purpose without your consent. The
following information is considered directory information: name, address, telephone number, date,
and place of birth, participation in officially recognized activities and sports, weight and height of
members of athletics teams, dates of attendance, degrees and awards received, the most recent
previous school attended by the student, class designation, major field of study and photographs.

You have a right to refuse to permit the designation of any or all of the above information as
directory information. If you refuse, you must file written notification to this effect with U.S.D.

18



#212 High School Office, 512 W. Bryant, Almena, Kansas by July 1% of each school year. If a
refusal is not filed, U.S.D. #212 assumes that there is no objection to the release of the directory
information designated.

GRADE CLASSIFICATION

Assignments to grade level classifications are made on the basis of credits accumulated according to
the following:

. Freshmen must have completed 8" grade

. Sophomores must have six (6) credits

e Juniors must have twelve (12) credits

e Seniors must have eighteen (18) credits

REQUIREMENTS FOR GRADUATION FROM NORTHERN VALLEY HIGH SCHOOL

In order to receive a Northern Valley High School Diploma, students must now earn 23 units.
Minimum requirements for graduation from Northern Valley High School will reflect standards set
by the Kansas State Department of Education and by the Board of Education of Northern Valley
Unified School District #212, as outlined below:

1. Four (4) units of English language arts, three units will be in English.
When, in the judgment of the high school principal, a pupil can profit
more by taking another subject, the principal may waive up to one unit
of this requirement.

2. Three (3) units of social studies is required which must include:
one unit of United States history and one-half unit of United States
government including the constitution of the United States.

3. Three (3) units of science are required, including one unit as a laboratory
course must include Earth / Space Science and Biology plus one (1) unit
of any of the following Physics, Chemistry, Earth Science, Anatomy and
Physiology, Physics, Environmental Science or Horticulture and
Animal Science.

4. Three (3) units of Mathematics are required.

5. One unit of physical education, which will include one-half unit of
health, safety, first aid, or physiology. This requirement shall be
waived: (a) upon a statement by a licensed physician that a pupil is
mentally or physically incapable of participating in a regular modified
physical education program; or, (b) when the requirement is contrary to
the religious teachings of the pupil. A written statement, signed by a
legal guardian of the pupil, shall be filed with the proper authorities of
the school, requesting that the pupil not be required to participate in the
activities, and stating the reason for the request.

6.  One (1) unit of Fine Arts is required.

7. Atotal of 23 units are required for Graduation.

Students shall have completed the following courses:

9" Grade 10" Grade

English | English 11

Earth & Space Science Biology

PE/Wellness World History

Geometry/Algebra | Forensics

Civics Geometry/Applied Math | /Algebra Il
Bus | & Il Band or VVocal

19



11" Grade 12" Grade

American History Government

English 111 English IV /Eng Comp | & |1

1 Science Elective (Seniors can be teacher aides with
1 Math Elective permission of teacher & counselor)

Rewards Reading and / or Acellus Math is a required elective for any incoming freshmen,
sophomore, or junior that did not “Meet the Standards” on the state assessments.

Enrollment team must include student, parent or guardian, counselor, and administrator. All team
members must be present in order for freshmen to enroll or for sophomores, juniors or seniors to
make changes to their graduation plan. At enrollment guidance must be given on NVHS graduation
requirements, state graduation requirements, and KBOR qualified admissions and scholarship
requirements. A graduation plan should be set based on student’s plans for the future as determined
by parent and student. Aptitude and interest test to be given to eighth grade students by the high
school student success coordinator for use by enroliment team for entering freshmen.

All high school students must take a minimum of Algebra 1 or Geometry as a freshman (middle
school Algebra 1 does not count for high school credit). Placement in Algebra or pre-Algebra in
eighth grade will be based solely on state assessment scores in seventh grade. Students scoring
below “Meeting Standards” must take pre-Algebra; students scoring “Meeting Standard,”
“Exceeding Standards,” or “Exemplary” will take Algebra. In order for incoming freshmen to take a
course above Algebra 1, they must score at or above “Meeting Standards” on their eighth grade state
assessment and successfully completed Algebra | in eighth grade..

If a student drops out of school before completing the four-year program, even though he may have
completed the required number of units for graduation, he shall not be given a diploma until his class
graduates. Exceptions may be made in these regulations for students who are ill and cannot attend
school on a regular schedule, for adults wishing to take enrichment or refresher courses or wanting
to complete requirements for a diploma and for other special hardship cases. All exceptions must be
approved by the Board of Education. In emergency situation, either the building principal or
superintendent may make such determination.

ADMISSION STANDARDS FOR STATE UNIVERSITIES IN KANSAS

Kansas Board of Regents (KBOR) Qualified Admission (QA) standards at the regents’ institutions,
the standards for admission are: (1) require that applicants complete a prescribed high school
curriculum with a grade point average of 2.0; or (2) attain a score of 21 on the ACT; or (3) rank in
the upper 1/3 of their high school graduating class. The prescribed curriculum is four units of
English, three units of math in high school (one unit each of: Algebra I, Geometry, and Algebra I1),
three units of social studies, three units of natural science (one must be Chemistry or Physics), and
one unit of computer technology. A foreign language is recommended but not required.

KBOR Scholars Curriculum includes (1) English same as QA (2) four math units including those for
QA (3) social science same as QA, (4) computer technology same as QA, and (5) two units of one
foreign language.

Each institution shall establish a policy permitting not more than 10% of admissions as exception.
The 10% exceptions shall only apply to bona fide residents of Kansas and the institution must submit
an annual report of the number and percentages of freshmen admissions permitted as exception.

One unit is equal to two semesters.
Other provisions of the bill allow the admission of community college transfer students and students

who receive a minimum score on the GED test. Students 21 year or older continue to be entitled to
admission if they have graduated from an accredited Kansas High School.
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BUILDING AND SCHOOL PROPERTY

Your parents and community are spending much money to provide you with excellent buildings and
equipment so you may secure a sound education. Let’s do all we can to pass it on to other students
in as good a condition as we found it.

Fully respect the property of our neighbors — use the walks at all times. Do not cut across school
lawns or those of our patrons. Proper disposal of waste materials will help our custodians and assure
us of clean looking buildings and campus. Desks, walls or other school property deliberately
defaced will be repaired or replaced at the offending student’s expense.

ENTERING AND LEAVING THE BUILDING AND SCHOOL SCHEDULE

School will begin at 8:15 AM and end at 3:30 PM in Almena and begin at 8:00 AM and end at 3:15
PM in Long Island. The exchange bus will depart from the Almena Elementary at 7:40 a.m. and
from Long Island building around 7:55 a.m. each morning. Students who ride to another attendance
center should be at their home building in time to ride this bus to their attendance center.

Students eating breakfast may enter the building at 7:15 a.m. in Almena and 7:25 a.m. in Long
Island. Breakfast will be served until 5 minutes before the start of school. Students not eating
breakfast may enter the buildings at 7:35 a.m. Upon your arrival at the school grounds, the rules of
common decency and socially acceptable behavior should be practiced during your attendance. Any
student who for any reason needs to enter the building earlier should make arrangements with the
principal or with a teacher.

Students will not remain in the building after school hours unless accompanied by an approved adult
supervisor.

ATTENDANCE

Regular attendance is a responsibility that is shared by parents, students, and school. It is the
student’s workplace, and preparation for

entry into the world of work begins with the habits and skills developed within the home, school,
and community. Attendance is a very important part of developing an individual’s work ethic and
determining success in life.

When a student is absent from class it is impossible to recreate the situation that existed during his or
her absence. Make-up work cannot take the place of having been in the classroom when the
discussion was being held. Therefore, it is essential that each student be in the classroom every day
possible. The maximum number of days a student can miss per semester without obtaining a
doctor’s excuse is ten (10). Absences beyond ten (10) days (and / or one class ten times at high
school) without a doctor’s excuse will be counted as unexcused for the day or missed classes (see
policy on unexcused absences).

Occasionally a student’s absences become excessive to the detriment of the student’s success and the
proper operation of the classroom. At these times, the school must impose additional consequences
other than those for individual’s absences.

Students who have excessive absences (over ten, per semester, not including school activities) in any
class may face a hearing with the administration and sanctions may be assessed.

Regular attendance is expected of all students. K.S.A. 72-1111 clearly states that parents and
guardians have a legal duty to keep their child in regular attendance.
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PHILOSOPHY:

Pupil absence from the regular classroom learning experience disrupts the continuity of the student’s
instructional progress. The benefits of regular classroom instruction include class discussion,
teacher presentations, and student participation. The intent of the following policy is not to punish
any student, but to hold the student accountable for his/her own absences while maintaining a
standard of education and providing a means whereby the conscientious student can regain some of
the classroom experience missed.

(Attendance Cont.)

POLICY:
Northern Valley High School has established the following policies to promote the concept of
regular attendance.

Regular attendance is expected of all students. Parents/guardians are responsible for excusing the
absence on the day of the absence or the day the student returns. A telephone call before 8:30 AM
of the day the student returns is preferred but a note when the student returns will be accepted. If
parents/guardians have not contacted the school by 8:30 AM on the day the student returns, the
absence will be “UNEXCUSED” and the student may receive disciplinary action.

Excused and Unexcused Absences

1. “Excused Absence” means an absence which is excused by the student’s parents (or
legal guardian) and by the principal. Thus, “excused” means “absent with parental
permission” or “absent with a doctor’s excuse beyond ten (10) days in one semester”
and with principal’s approval. Students have the right to make-up work.

2. The following types of absences will be considered excused:

a.  lllness-Frequent absences due to illness may require statement from a doctor
verifying the illness.

b.  Doctor or dental appointments-The school office shall be notified prior to the
time of the appointment.

c.  Family funerals

d.  School sponsored activities

e.  Other absences deemed necessary by the parents and approved in advance by
the principal.

f. All other reasons are unexcused.

3. “Unexcused Absence” means an absence which occurred without the permission and
knowledge of the parents (or legal guardian) or missing more than ten (10) days in a
semester without a doctor’s excuse or without the permission of the principal.
Unexcused absences are subject to disciplinary penalties. The principal reserves the
right with good cause to declare any absence unexcused.

4. If a student becomes ill or needs to leave school grounds for personal or other
reasons, a phone call must be made in the office to a parent or guardian and
permission given to a school official BEFORE the student leaves. If a student leaves
the building without first obtaining parent/guardian permission, and permission from
a school official, the absence will be unexcused.

5. Ifastudent needs to be dismissed from school early for an appointment, etc., the
parent/guardian MUST call or send a note to the school prior to the student leaving.

6. At NO time does a student leave the building without permission from the office
personnel and signing out in the office. If a student leaves the building without
obtaining permission and signing out in the office, the absence will be considered
unexcused.

7. Ifastudent is tardy, he/she must obtain an admit slip from the office before being
permitted to enter class.

MAKING UP MISSED WORK:

The student is responsible for getting all missed assignments from their teachers. If a student has an
excused absence on the due date of an assignment, the student must turn in the assignment on the
day she/he returns to class, provided that the assignment was made prior to the absence. A student
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who misses class because of a school sponsored activity may be required by the instructor to
complete assignments in advance of the activity. Students should understand that it may be
impossible to earn a daily participation grade if not present in a class.

Two class periods are given to complete daily work missed due to each day of excused absence. For
example, you are absent on Monday, you meet in class on Tuesday; the missed assignment is due on
Thursday. If you are absent on Tuesday, you meet in class on Wednesday; the missed assignment is
due on Friday. For extended illness, the student will be limited to five (5) school days following
their return to make-up work missed. Exceptions to this rule can be made through special
arrangements with the teacher or administration. No make-up credit will be allowed for un-excused
absences.

Students in in-school suspension will be given one day to turn-in missed assignments for credit.
Out-of-School suspensions students ARE required to make-up work but can only receive a
maximum of 50% credit for this work and it must be returned the day after they return.

TRUANCY:

The Board of Education does not condone truancy for any reason and encourages all students to
attend school on a regular and systematic basis. All children between the ages of 7 and 18 years of
age are required by law to attend school “continuously” as provided by KSA 72-1111, the principal
is required to report truancies to the office of the Social and Rehabilitation Services, and to the
County District Attorney within one day of being truant.

HB2109 permits law enforcement officers to temporarily detain and take into custody any child not
attending school without a valid excuse during hours when school is in session. The child must be
delivered to school where the child is enrolled, to any location designated by the school to address
truancy issues, or to the parent or other custodian. A designated school employee must notify the
child’s parent of the occurrence, either orally or in writing. A child is considered truant if he or she
is required by law to attend school and such child is inexcusably absent either three consecutive
days, five or more days in any semester, or seven or more days in any school year.

TARDIES:

Students arriving late to school must immediately report to the office, sign in, and receive an admit
slip to class. If a student is detained in class, the holding teacher is obligated to give each student
held a written pass for tardiness to the next class.

DEFINITION OF A TARDY:

1.  Tardy-Students arriving to class within five (5) minutes after the bell. Students who
arrive later than five (5) minutes into the class period and without a pass, or admit slip
will be considered absent from class and may receive disciplinary action. Students who
are dismissed during class and miss more than half of the class period will be considered
absent.

2. Each teacher will develop his/her own class policy to deal with a student’s first two
tardies for the semester. Any student receiving his/her third tardy within a class during
the semester shall be referred to the office for administrative disciplinary action. Tardies
are not accumulative from one semester to the next semester.

3. Three (3) unexcused tardies equals one absence.

STUDENT PARTICIPATION AND ATTENDANCE AT SCHOOL ACTIVITIES

When a student is absent from school, the student shall not participate or attend a school activity that
day except in emergency situations. If a co-curricular activity falls under the jurisdiction of
KSHSAA the student must be in attendance for a least the last three hours of the school day to be
eligible to participate in the activity that day or evening, unless other arrangements have been made
by parents with the coach or sponsor involved.
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TRAFFIC RULES AND REGULATIONS

All students who drive cars to school will park in areas designated for students parking. They will
also park in a manner which will not block other cars or park on the grass.

If it is necessary for you to go to your car during school hours, permission must be secured from the
OFFICE. Students are not to be in or about their cars during school hours. Students who drive are
asked to use extreme caution when driving in front of the elementary school. Students failing to
follow posted speed limits or are driving in a careless manner will receive a warning from the
administration. On the second offense the student will be reported to the authorities. On the third
offense, the student will be reported to the authorities and 5 points will be given.

DISCIPLINE GUIDELINES

1. Repeated instances of almost any offense will result in suspension or expulsion.
Also, if multiple violations are contained on a disciplinary referral, the totality of
the offenses will be considered when implementing disciplinary action.

2. Terrorist threats which would include bomb threats, false fire alarms, death threats,
or threats to inflict bodily harm will result in suspension or expulsion.

3. The consumption, procession, use, transfer, or to be under the influence of any
narcotic, controlled substance, or illegal drug anywhere on school property or at any
school sponsored activity, whether within the school district or out of town, is
expressly prohibited and will result in suspension or expulsion and referral to the
appropriate legal authorities.

4.  Possession, use, or transfer of any weapon by students inside the school building,
on school property, or at school sponsored activities, inside the district or out of
town, is expressly prohibited. lllegal weapons would include firearms, replica
firearms, starter guns, air propulsion rifles or pistols, BB guns or any other type of
apparatus that could be used to propel projectiles that could cause injury to others.
This policy would also include switchblade knives, gravity operated knives, knives
with blades in excess of 1.5 inches, knives containing pocket or belt clips, martial
arts weapons including “butterfly knives”, clubs or other bludgeoning instruments,
metal or brass knuckles, stun guns, bombs, explosives, grenades, rockets, missiles,
or other destructive devices including incendiary devices or poisonous gases.
Violation of this policy will result in immediate and appropriate disciplinary action
and referral to the appropriate legal authorities. This policy is in effect before
school, during the regular school day, after school or at any school sponsored
activity. Possession of a firearm shall result in expulsion from school for a period
of one year. Students violating this policy shall be suspended and/or expelled and
referred to the appropriate law enforcement agency (agencies).

5. The mischievous or malicious setting of fires or other acts of arson inside of any
school building or on any school property will result in suspension or expulsion and
referral to the appropriate legal authorities.

6.  Conduct which endangers the safety or substantially impinges on or invades the
rights of others

7. Theft-misdemeanor or felony-will result in suspension or expulsion and referral to
the appropriate legal authorities.

8.  Vandalism- misdemeanor or felony-will result in suspension or expulsion and
referral to the appropriate legal authorities.

9.  Inappropriate behavior towards any administrator, instructor, staff member, or
school guest will result in suspension or expulsion. Repeated instances of open
defiance or refusal to obey any reasonable request, inappropriate remarks or
comments and acts of disrespect will result in suspension or expulsion. Repeated
disrespect in a class may require a parent, student, teacher, and administrator
conference which would require a behavior contract before the student can re-enter
the class.

24



10. Instances of harassment, intimidation, threats, and extortion could result in
suspension or expulsion.

11. Anyinvolvement in gang or gang related activities such as wearing of gang
apparel, exhibition of gang signs or symbolism, graffiti, (including cult or satanic
symbolism) at school property will result in suspension or expulsion.

12. Students will not be allowed to make any inappropriate remarks or exhibit any
behavior that demeans, ridicules, or “puts down” any race, religion, creed, sex,
national origin, or handicapping condition. Any student or group of students who
possess, attempt to distribute, or distribute any unauthorized material at school or
on school property which is racially derogatory, divisive, inflammatory,
supremacist oriented, or who vandalize or deface school property with racially
derogatory, inflammatory, or divisive graffiti, slogans, or symbols will be
suspended or expelled.

13. Sexual harassment is defined as a practice which undermines the learning process
of a school by creating an environment which is upsetting, threatening, or degrading
to the student being harassed. Examples of sexual harassment would be, but are not
limited to the following, uninvited or unwelcome notes, letters, telephone calls, or
other materials of a sexual nature. It could also involve uninvited and deliberate
touching, groping, leaning on or over, or cornering, uninvited sexually suggestive
looks, gestures, pressure for sexual favors, persistent pressure for dates and other
intimate situations. Sexual harassment could also involve sexual teasing, making of
suggestive remarks, asking improper questions or telling jokes that are off color
explicitly related to sex. Sexual harassment could also include attempted or actual
rape or sexual assault or the visual display of materials that may be perceived as
offensive to either male or female, i.e., posters, calendars, photographs, graffiti or
signs. Violations of this regulation will result in suspension or expulsion.

14. Boy and girl relationships are a normal part of growing and maturing. In the
school, however, there is to be no public display of affection. Parents/guardians
will be contacted for those who cannot refrain from improper displays. Repeated
violations of this regulation will result in detention and/or suspension.

15.  When a substitute teacher has taken the place of a regularly assigned teacher, the
expectation is, students will be on their “best” behavior. Any student referred to the
office for disciplinary reasons can expect consequences resulting in detention(s)
and/or suspension.

16. IPod, MP3 players, electronic game devices, pocket knives, etc. have no place in
the classroom during school hours. Cellular phones should be turned off and placed
in the student’s locker. These items will be confiscated by the staff and brought to
the office._1% Offense-Picked up at school office by the student. 2" or any
Subsequent Offense- Can only be picked up at the school office by their parent or
guardian.

17. Cell phones, cameras, and/or video recorders are NOT permitted to be used in ANY
LOCKER ROOM AT ANY TIME including before and after school or any school
sponsored events.

18. NO BULLYING: bullying is defined as any non-instigated, unprovoked, and
intentional gesture; written, verbal, or electronic communication; physical act; or
threat that a reasonable person would find severe or pervasive that it creates an
intimidating, threatening, or abusive educational environment for a student or staff
member.

*All disciplinary guidelines are subject to administrative discretion.
ALCOHOL TESTING AT SCHOOL ACTIVITIES

Students or student guests attending a school sponsored activity that are deemed (by reasonable
suspicion) to be under the influence of alcohol are subject to alcohol testing. Anyone refusing to be
tested or testing positive will have their parents and the authorities notified. Students will be
transported by parents or authorities from school premises. Student guest who test positive or refuse
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to be tested will be permanently banned from future school activities. Students who test positive or
refuse to be tested will be subject to the school discipline and athletic policies.

STUDENT CONDUCT

The below guidelines for discipline apply to all school sponsored activities as well as the school day.
School activities are an extension of the school day. Students, when in attendance at any athletic
event, contest, dance, school programs, or other activity sponsored by the school, will be required to
obey all rules and regulations which govern the regular school day. Students assigned to OSS will
not be allowed to participate in school activities. Whenever discipline is assigned, parents/guardians
are notified through the mail or by phone.

Consequences for Conduct Violation:

A point system, which outlines the consequences of individual and accumulative behavior, appears
below. The following are the descriptions of the offenses, the points assigned to each party, and the
penalties.

Offense Point Penalty

Weapons Violation 13 Long term suspension /expulsion

Arson 13 Long term suspension /expulsion

Conduct which impinges on the safety of others 13 Long term suspension /expulsion

Terroristic Threat 13 Long term suspension /expulsion

Alcohol or Drugs 5 1-10 days suspension

Fighting/use of physical force 5 1-10 days suspension

Tobacco (possession or use) 5 1-10 days suspension

Theft 2-5 1-10 days suspension

Disrespect & Insubordination 2-5 Detention / suspension

Destruction of Property 2-5 Detention / suspension

Bullying or Harassment 2-5 Detention / suspension

Theft 2-5 Detention / suspension

Cheating (Plagiarism) 1-5 Detention / Suspension & Zero on
assignment

Disruptive Behavior 1-2 Detention 1 — 6 hours

Skipping Class or School 1-2 Detention 1 — 6 hours

Inappropriate Language 1-2 Detention 1 — 6 hours

Skipping After School 0-2 Detention 1 - 6 hours

Bus Referral 0-1 (5 pts in this area = loss of bus

privilege)

Other Violations for example but not limited to:

PDA 0-1 And / or 1-4 hours of detention
Repeatedly unprepared for class 0-1 And / or 1-4 hours of detention
Food/drink violations 0-1 And / or 1-4 hours of detention
For every 3" tardy 0-1 And / or 1-4 hours of detention
Computer network 0-1 And / or 1-4 hours of detention
Lying 0-1 And / or 1-4 hours of detention
Miscellaneous Violation 0-1 And / or 1-4 hours of detention

Consequences for Unexcused Absences- All day

1** Offense 0 2 Hours Detention
2" Offense 1 4-6 Hours Detention
3" Offense 2 2 Days ISS Letter to parents
4™ Offense 5 Days ISS notification to SRS or
County Attorney
Consequences for Unexcused Absences from a Class, Activity
1% Offense 0 Serve time missed during detention
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2" Offense 1 Serve double the time missed during

detention
3" Offense 2 1 Day ISS
4" Offense 3 3 Days ISS

Any other violation that interferes with the delivery of a safe and quality education will be dealt with
in a manner fitting the offense as determined by the school administration.

If a student accumulates 6 points he/she will be given in-school suspension for 2 days. If a student
accumulates 10 points, he/she will be given in-school suspension for 5 days. If a student
accumulates 13+ points, he/she will be suspended (ISS or OSS) for 10 days and may be
recommended for a long term suspension or expulsion (determination will be made based on the
severity of the offense[s]). A student may earn back a total of 3 points per semester by doing 9
hours of community service at the school (3 hours equals 1 point).

Parents or guardians will be notified by mail and/or phone when their child reaches 3 points and 6
points. Parents or guardians will be notified by mail when their child reaches 9 points and a
conference will be scheduled.

A copy will be signed by student and parent and kept on file with the principal.

GUIDELINES FOR DETENTION ASSIGNED BY THE ADMINISTRATION

Administrative assigned detention will convene promptly by 3:30 PM and will last up to 120
minutes. Students will be given the choice of attending detention the day they were seen by the
administrator or the following day. Students may be assigned classroom work to be completed and
returned to the instructor. Credit will be given and all assignments must be completed. Students
will observe NVHS regulations. Other obligations, including work, will not be cause for dismissal
from detention. Exceptions to this policy will be handled on a limited and individual basis. Parents
requesting that a detention be postponed must make the request to a building administrator prior to
the date the detention is to be served. Failure to serve detention will result in further sanctions.

SUSPENSION

Students who cause major code infractions will receive out of school suspensions. The suspension
from school can be from one to ten days depending upon the code infraction. When a student is
suspended they cannot take part in any school function or activity. This also means that they cannot
be on school grounds during the duration of the suspension. Students’ parents will be notified by
phone and also by mail if a suspension is assigned. A parent conference is required before the
student will be admitted back to school after serving the assigned suspension.

EXPULSION

A student may be suspended or expelled, for reasons set forth in Kansas law, by the following
certified personnel: superintendent or principal. Any student who is suspended or expelled shall
receive a copy of the current suspension and expulsion law and this policy. Expulsion hearings shall
be conducted by the superintendent or other certified employee or committee of certified employees
of the school in which the pupil is enrolled or a hearing officer appointed by the board, or another
person appointed by the board.

SCHOLARSHIP

One of the most important records you will have during your school years and later life will be your
scholarship records. It is permanent and will be the basis for college or for business positions. Make
your record the best that you can. Ask your teacher for help. Your record starts the first time you
enter the doors of Northern Valley Schools. Each instructor will list by name and subject any
student who is receiving a failing grade and have his/her list to Miss Wilson, Mrs. Hogan, and Mr.
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Griffith by 10:00 A.M. Monday morning. The high school “Failing List” will be compiled and
emailed to all staff members by 11:00 A.M.

COMPUTER USE

Students shall have no expectation of privacy when using district e-mail or computer systems. E-
mail messages shall be used only for approved educational purposes. Students must use appropriate
language in all messages. Students are expected to use the system following guidelines approved by
teacher or the administration. Any e-mail or computer application or information in district
computers or computer systems is subject to monitoring by the staff and/or administration. The
school retains the right to duplicate any information created by students in a computer system or on
any individual computer. Students who violate these rules or any other classroom rules relating to
computer use are subject to disciplinary action up to and including suspension from school.

GRADES

Northern Valley High School will utilize a 4-point grade system.
A =4 points, B = 3 points, C = 2 points, D = 1 point and F or | = 0 points, for Failing or Incomplete.
The grading system is as follows:
100-90% = A 89-80%=B
79-70%=C 69 -60% =D
59 % and below = F

Grades for each class will be recorded each nine weeks. A semester grade for each class will also be
recorded at the end of each semester. Letter grades will be recorded on the official transcript. Letter
grades and percentages will be duly recorded on all grade reports distributed to students, parents
and/or guardians. All assignments are to be turned in the day they are due, grading of late
assignments will be determined by individual classroom teachers.

REPORT CARDS

Teachers’ grades will be finalized by 5:00 PM to the office on the end of each nine weeks period.
Report cards will be issued / mailed to parents every nine weeks on the Wednesday following the
close of the nine weeks period, except for the 1% and 3 periods due to Parent/Teacher Conferences.
Parents of students in grade K-12 will be notified by mail during the fifth week of each nine weeks
period when doing below ability or failing work.

HONOR ROLL

Honor roll will be announced every nine weeks following the distribution of report cards. Grades
are averaged on all classes except band, vocal, Drivers Ed., and Physical Education, except for
freshman physical education and health, which are required. The honor roll grade point average is
for the nine weeks, and is not the cumulative average.

Honor Rolls

Highest 4.00
Honors | 3.50-3.99
Honors 11 3.00-3.49

SELECTION OF VALEDICTORIAN AND SALUTATORIAN

A Valedictorian and Salutatorian will be selected from the Senior Class each year. A grade scale of
A=4 points, B= 3 points, C=2 points, D=1 point, and F= 0 points will be used for these averages.
Grades for Chorus, Band, and Physical Education will not be used for these averages, except for
Freshmen Physical Education and Wellness, which is required. All other grades for the four years of
high school will be averaged. The student with the highest cumulative grade point average will be
declared the Valedictorian. If the averages of any two students being considered for Valedictorian or
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Salutatorian should result in a difference of less than .01 of a point, then co-awards shall be made for
Valedictorian or Salutatorian.

SCHEDULING OF CLASSES

It is the responsibility of the student to keep a continual check with the principal and counselor at the
time of enrollment in regard to the meeting of all requirements for graduation upon reaching the
fourth year of high school.

DUAL CREDIT CLASSES

All students are to meet mandatory levels on the Compass test before enrolling for advanced
placement classes for which they receive dual credit.

STUDENT CLASS LOAD

All regularly enrolled high school students are required to carry six subjects each grading period
classified as solid subjects. Band and vocal music are not considered as solid subjects.

CLASSIFICATION OF STUDENTS

Students shall be classified at the opening of the school year according to the number of unit credits
successfully completed at the time of classification.

*Senior shall have successfully completed a minimum at 15 units.

*Juniors shall have successfully completed a minimum of 10 units.

*Sophomores shall have successfully completed a minimum of 5 units.

*Freshman shall have successfully completed the eighth grade.

NORTHERN VALLEY CHAPTER OF THE NATIONAL HONOR SOCIETY BYLAWS

The Northern Valley Chapter of the National Honor Society is open to juniors and senior who meet
the qualifications established by the National NHS Constitution, and the guidelines for eligibility set
by the Northern Valley NHS Faculty Council. Membership is an honor bestowed upon a select
group of students by the faculty council on behalf of the school faculty. Membership is based on
four criteria: Scholarship, Character, Service, and Leadership. All chapters are governed by the
National NHS Constitution. Local needs and conditions are addressed through the chapter bylaws.
An induction ceremony is held in the spring.

NORTHERN VALLEY NHS ELIGIBILITY REQUIREMENTS:

e  Students may be selected after the first semester of their junior year and must
have a 3.5 cumulative GPA or better.

e  Students must have been in attendance at Northern Valley the equivalent of one
semester. The semester guidelines may be waived for a student who has
transferred to the school, after seeking and receiving a recommendation from the
student’ previous principal.

e  Once identified, eligible candidates will receive an invitation to join National
Honor Society. The invitation will include an Interest Survey. Candidates will
have at least one week to complete the survey and return it to the Chapter
Advisor.

SELECTION AND EVALUATION PROCESS:

e Once the interest survey is received, the chapter advisor may gather information
on all applicants.

. In addition to the survey, information may be gathered from (but not limited to):
teacher, administration, club sponsors, coaches, parents, employers, and student
records.

e All information received will be confidential and maintained by the Chapter.

MEMBERSHIP:
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e Active members must maintain the standards by which they were selected-
Character, Leadership, and Service — as outlined in the National Honor Society
Handbook.

. Must maintain a 3.5 cumulative GPA

Have no more than 4 excused absences from meetings and activities and no

unexcused absences.

Participate in 2 community service projects over the course of membership.

Maintain the principals of Service, Leadership, and Character

Officers must uphold the duties of their office or be subject to dismissal.

. Members who do not meet all expectations will be notified of pending dismissal.

MEETINGS:

. Meeting times are specified in the bylaws. The chapter adviser and the chapter
officers make up the executive committee and meet regularly to discuss chapter
business and plan meetings.

DUES:
e Annual dues may be collected as stated in the National Honor Society
Handbook.
DISMISSAL:

e A member having an infraction will be notified of pending dismissal.
. May face dismissal if laws of active membership are not followed.

(Established by the NHS Faculty Council along with the NHS Advisor, Rachelle Cox,
in February 2000. Sources of information include the following: NHS Handbook
Norton Community High School NHS guidelines, and Clear Creek High School NHS
guidelines, and Englewood High School NHS bylaws.)

CREDIT OF GRADE PLACEMENT FROM NON-ACCREDITED SCHOOLS

Students entering the Northern Valley Schools system from non-accredited schools will be required
to establish, through objective means, their grade placement in the elementary levels (K-8). Students
in the elementary level will be placed in accordance with skill, competence, physical size, age, and
social maturity. Competence shall be determined in conformity with established objectives as set
forth in the Unified School District #212 curriculum guides for the various grade levels. Students
shall be placed at a level consistent with mastery of established objectives.

High school credit will be granted only on the basis of objective testing for each unit or per-unit
course. Objective testing may consist of standardized test(s) and/or teacher-made test(s), which will
be administered by USD #212. Such objective testing will be consistent with established objectives
as set forth in Unified School District #212 curriculum guides. No credit will be given for any
course, which is normally a laboratory course involving practical application of the skills or data
learned in the course unless there is clear documentation that the student having satisfactorily
participated in such laboratory experiences consistent with and equivalent to the Unified School
District #212 course requirements. The teacher (s), in consultation with the school administration,
will evaluate the student’s performance on any objective testing, which is administered, and
determine if the level of achievement is consistent with expected achievement level of students
having taken such courses. Placement may also take into consideration age, physical size, and social
maturity of the student.

As a practical application, the student must attain a passing grade, determined by the subject area
teacher(s), before credit will be considered. The level of expectations shall be made known to the
student prior to the test. The teacher (s) and administrator may determine that there are extenuating
circumstances which justify an alternative achievement level, such as demonstrated
accomplishments related to course objectives which justify an alternative achievement level, such as
demonstrated accomplishments related to course objectives which might be allocated a differential
weight for determining competence.
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For the purpose of this policy, laboratory courses shall include, but not be limited to, the following:
Vocational Agriculture

Vocational Home Economics

General Shop (All Levels)

Art (All Levels)

Lab Science (Biology, Physics, Chemistry, etc.)

Band

Vocal Music

Journalism and Yearbook

9.  Computer Sciences

10. Physical Education

11. Driver Education

12. Business Education (Keyboarding, Office Practice, Accounting, etc.)

NN E

In order to be eligible for consideration of any waiver of graduation requirement, a student
must:

1. Have received their most recent ten (10) credits from an accredited high school
2. Have attended Northern Valley High School for two years prior to the date of
graduation.

Initial grade placement or credit may be on a probationary basis subject to final
evaluation for determination of final grade placement or credit. Such probation shall
not exceed nine (9) weeks.

Nothing in this policy is intended to pre-judge the education of the student as acquired in any non-
accredited school, but only to assure adherence to standards of Unified School District #212.

CHANGE IN ENROLLMENT

Changes may be made in student enrollment during the first three days of the semester. Written
permission from the parents must be received before the office will change a student’s class
schedule.

SCHOOL LUNCH AND PAYMENT SCHEDULE
Students are to pay in advance for lunches on a monthly basis.

School lunch tickets will not be used. No cash will be accepted in the lunchroom. One carton of
milk is paid for in the cost of the lunch. If extra milk is purchased for mealtime the cost is $.25 per
carton. Extra milk must also be purchased for 20-day periods.

Free and reduced lunch applications are available in the principal’s office. Applications should be
completed and returned to the principal’s office or the district office upon enrollment.

Offer Versus Serve Program

U.S.D. #212 participates in the offer versus serve program in all buildings. Offer versus serve is a
federal regulation designed to reduce food waste in the lunch program by allowing students to
choose only those foods that they intend to eat. This program is mandatory at the senior high level
and is optional, by district choice, at all other levels.
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In order to meet federal requirements, students must take full portions of three of the five menu
components. The menu components are: (1) meat or meat alternative, (2) vegetable, (3) fruit, (4)
bread or bread alternate, and (5) milk.

At all schools, food service personnel will place at least three menu items on student trays if the
student does not indicate refusal of a particular meal component. All students then have a variety of
selections of fruit and vegetables to choose from to round out their meals. We do encourage students
to take as much of these items or all five-food items offered.

We encourage students to take all the meal components. However, since food can only be nutritious
if it is eaten, your child needs to know that components may be refused if they are not going to be
eaten. Remember that all students must take at least three different meal components.

CLOSED NOON HOUR

Northern Valley USD 212 school lunch policy is a closed noon hour, which means no one may leave
school to eat lunch. Everyone eating a lunch, either school lunch or sack lunch is required to eat in
the lunchroom. All students are required to stay on the school grounds, out of the street, and out of
their cars.

LOST AND DAMAGED BOOKS

Students will be expected to return books checked out in their care at the end of the school term.
Abusive care given to school owned books would result in students being assessed repair or
replacement costs for the book. Normal wear and tear is not considered abusive care. Assessment
for lost or damage books is the responsibility of the building principal.

CERTIFICATE OF IMMUNIZATION

Any pupil entering school for the first time in the state, prior to admission, shall be required to
present to the appropriate school authorities certification from a licensed physician that such pupil
has received or is in the process of receiving immunization against poliomyelitis, diphtheria,
measles, rubella, mumps, pertussis, and tetanus, by such means of immunizations are approved by
the Secretary of Health and Environment, or in the way of an alternative to such requirements shall
present:

A. Certification from a licensed physician stating the physical condition of the child to
be such that the test and immunization would seriously endanger the life or health
of such child, or

B. A written statement signed by one parent or guardian that the child is an adherent of
a religious denomination whose religious teachings are opposed to such test and
immunization, or

C. A written statement signed by one parent or guardian requesting that the local
health department give the test and immunization because the parents or guardians
lack the means to pay for such test and immunization.

D. Inaccordance with the statue, the Secretary of Health and Environment has
designated the following diseases for which immunizations are required of all new
school enterer’s: measles, mumps, rubella, polio, diphtheria, pertussis, and tetanus.
Tuberculin skin testing is no longer required for school entry.

E.  The revised state requirement requires that parents of children who are not
completely immunized upon school entrance shall sign a statement that the entire
series of immunizations shall be completed within ninety (90) days of school
entrance. Should you have any questions in this regard, please contact the building
principal.
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VISUAL COMPETENCY

Each year students will be tested at school to determine visual competency. This test is an indicator
and may tell whether the child needs glasses. A report is sent home to the parents. The report may
recommend that the child have a complete eye examination if the test given at school indicates a
deficiency.

ACCIDENTS AND SICKNESS

Parents will be contacted, or in case of emergency, the child will be taken to the clinic or doctor
designated by the parent, in case of accidents or sickness.

COMMUNICABLE DISEASES — STUDENTS

Any student noted by a physician or the school nurse as having a communicable disease may be
required to give maximum health protection to other students. The student will be readmitted to
regular classes upon termination of the illness, as authorized by the student’s physician or as
authorized by a health assessment team.

The board reserves the right to require a written statement from the student’s physician indicating
that the student is free from all symptoms of the disease.

In the event that a student is absent from regular classes for more than three consecutive days or the
principal has been notified that a student has a communicable disease, the principal shall determine
whether a release shall be obtained from the student’s physician before the student reenters school.
Decisions regarding the type of education and the setting for provision of educational services for a
student with a severe communicable disease of long duration shall be based on the behavior,
neurological development, and physical condition of the student and the expected type of interaction
with others in that setting. These decisions are best made using the team approach including the
student’s physician, public health personnel, the student’s parent or guardian, legal counsel, and
personnel associated with the proposed care of educational setting.

In each case involving a student with a severe communicable disease, the board shall reserve the
right to make a final decision regarding the placement of the student after taking into account the
recommendation of the health assessment team, the risks and benefits to both the infected student
and to the others in the proposed educational setting.

District personnel without the student’s parent’ or guardian’ permission or in order to comply with
state or federal statues shall release no information regarding students with communicable diseases.
Communicable disease as defined in this policy shall refer to any infectious or contagious disease as
determined by the State Department of Health and Environment or the United States Center for
Disease Control.

SUPERVISION OF MEDICATIONS

Diagnosis and treatment of illness and the prescribing of drugs and medicines are not the
responsibility of the public school and are not to be practiced by any school personnel.

It is the policy of the board that the public school should not provide students with aspirin or any
other medication. The decision as to whether aspirin is needed is a form of diagnosis, and the
administering of this medication is a form of treatment. Any school personnel shall not practice
unauthorized administration of aspirin or other medications.

Any medical problems that require medication at school will be administered or supervised by a
qualified doctor or nurse when requested by parents or guardians. USD #212 will follow the rules
and regulations of the State Department of Health and Environment as it applies to schools.
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Tobacco Policy

Tobacco Free Campus

Any tobacco use shall be prohibited in any school building, or on all district real or personal
property, whether owned, leased or rented. Tobacco use is defined as being in possession of or use
of products containing tobacco, including but not limited to cigarettes (including herbal cigarettes),
chew snuff or any other product containing tobacco. Violations of any portions of the use agreement
may cause denial of future requests for use of school property.

Visitors who are not district employees or students will be prohibited from using tobacco in and on
all district real or personal property, whether owned, leased, or rented, or at any school sponsored
event. If the visitor does not comply he or she will be asked to leave the school property for the rest
of the day. If the visitor refuses to cease using tobacco products or refuses to leave, they should be
advised that continued refusal to leave school property may be referred to local law enforcement.
The law enforcement authority may be called to deal with the person and a complaint may be filed
with the local law enforcement agency. All staff members are expected to assist in the
enforcement of this policy.

All students are prohibited from illegally possessing, smoking, or otherwise using tobacco products
in or on all district real or personal property, whether owned or leased, or rented, or at any school
sponsored event. This policy became effective on July 1, 2006. It shall be in effect twenty-four
hours a day, seven days a week, without exception.

ANIMALS AND PLANTS IN THE SCHOOL

Person bringing animals and toxic plants into the school must receive prior permission from the
supervising teacher of the building principal. All animals must have an up-to-date (less than 1 year
old) health certificate before any animal is permitted on school grounds.

WEAPONS

A student shall not knowingly possess, handle or transmit any object that can reasonably be
considered a weapon on the school grounds, or off the school grounds at a school activity, function,
or event.

This policy shall include any weapon, any item used as a weapon or destructive device, or any
facsimile of a weapon.

Possession of a firearm shall result in expulsion from school for a period of one-year
(school days), except that the superintendent may recommend that this expulsion
requirement be modified on a case-by-case basis. (Probation)

As used in this policy, the term “firearm” means any weapon (including a starter gun)
which will, is designed to, or may readily be converted to expel a projectile by the
action of an explosive, the frame or receiver of any such weapon, any firearm muffler or
silencer, or any destructive device.

As used in this policy, the term “destructive device” means any explosive, incendiary,
or poison gas; bomb, grenade, rocket having a propellant charge of more than four
ounces, missile having an explosive or incendiary charge of more than one-quarter
ounce, mine, or other device similar to any of these devices.

Any student who brings a weapon to school will be referred to the criminal justice or
juvenile delinquency system.
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BULLETINS FROM SCHOOL

From time to time during the year, it becomes necessary for the teacher or administrator to send
bulletins to the parents explaining some phase of the school program. These bulletins are important
and an effort will be made to keep them at a minimum. Parents are urged to read all notes sent home
so misunderstandings of the school program may be kept to a minimum. It is hoped that this
handbook will suffice for many announcements that might otherwise have required special bulletin.

FIRE DRILLS

When the fire alarm sounds, the building should be evacuated immediately. Do not take books or
any other supplies with you on a fire drill. Each class should form one single line. NO running,
talking, or crowding in line. Students should quietly return to class upon signal.

TORNADO DRILLS

The intermittent ringing of the classroom bells will signal tornado drills. You are to form a single
line and proceed quickly and quietly to the basement hallway. It is important that you be quiet, so
that you may hear any instructions that may be given.

You may return quietly to the classroom only when the Superintendent, the Principal has released
the entire student body, or in their absence, a designated teacher.

FIRE AND TORNADO EVACUATION FOR HANDICAPPED STUDENTS

The primary person responsible for helping handicapped students evacuate the building is the
teacher that has the student in class. The secondary person responsible to help the student is the
janitor of the building involved.

PARTIES

It shall be the policy of the school that parties, dances and other social events shall be held on school
premises and using school facilities. All school parties are for students of the school only. Board
Policy states that there is no more than one dance per month during the school year.

High School students in our school may bring outside dates to some school dances if their sponsor
obtains permission from the Board of Education. High School student will need to sign up their
intended date and get approval from the office. The office will notify you of the dances at which
outside dates may be brought.

HAZING

The board is committed to providing a positive and productive learning and working environment.
Hazing, harassment, intimidation, menacing or bullying by students, staff, or third parties is strictly
prohibited and shall not be tolerated in the district.

Students whose behavior is found to be in violation of this policy will be subject to discipline, up to
and including expulsion. Staff whose behavior is found to be in violation of this policy will be
subject to discipline, up to and including dismissal. Third parties whose behavior is found to be in
violation of this policy shall be subject to appropriate sanctions as determined and imposed by the
superintendent or board. Individual may also be referred to law enforcement officials.

CARS

Student’s cars, motorcycles, or other motorized vehicles are to be parked in the school parking lot of
the high school building. Crosswalks are not to be blocked with motorized vehicles. Motorized
vehicles are not to be driven during the school hours. Students are not allowed in their cars during
the school day without permission from the principal.
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SCHOOL BUS PASSENGER CONDUCT

Buses are furnished at a great expense to USD 212. Because of this, it is our belief that the students,
drivers and sponsors should work together to maintain the buses for the benefit of all.

All students, drivers, sponsors and patrons who ride the Northern Valley District buses whether on
regular routes or on activity trips will adhere to the following regulations.
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The bus driver shall be in charge of all passengers while they are riding, loading on
or unloading from the bus.

The bus driver shall have the authority to assign a seat to each passenger.

Students shall not stand in the traveled portion of a roadway while waiting for a bus.
Students shall not extend any part of their body out of bus windows.

Students shall not get on or off the bus or move about while the bus is in motion
Smoking inside a bus shall be prohibited. All tobacco products will be prohibited.
Intoxicating liquor or alcohol, or illegal drugs shall not be consumed or carried on the
bus.

Animals shall not be transported in a bus.

No weapons of any type, except side arms carried by a law enforcement officer shall
be transported on a bus. (Authorized by K.S.A. 1977 Supp. 8-2009; effective E-78-
22, Aug. 10, 1977; effective May 1, 1978.)

No sunflower seeds on the bus.

Bottles or cans of pop on the bus by permission only.

Keep noise at a normal conversation level.

No IPods or MP3 players will be played on the bus, unless individual earphones are
utilized. No exceptions will be made. One warning will be given, and then the
device will be taken from the offender by the sponsor or driver and given to the
principal.

Cell phones may be used with the permission from the bus monitor, coach/sponsor,
or bus driver. No FLASH pictures using your cell phone or camera is permitted at
anytime.

All passengers should unload from the front of the bus.

Students will pick up trash and belongings before leaving the bus. The sponsor
and/or driver will determine how this is to be done. If the buses are found to be in an
unacceptable condition, the building administrator will make cleaning assignments,
as he/she deems necessary.

PUPILS MUST BE ON TIME; THE BUS CANNOT WAIT FOR THOSE WHO
ARE TARDY. Pupils must walk on the far-left side of the road facing traffic when
going to the bus stop.

Unnecessary conversation with the driver is prohibited. Do not talk loud or distract
the driver’s attention. Remember that your safety is in his hands.

Pupils must not throw waste paper or other rubbish on the floor of the bus. Help
keep your bus clean and sanitary at all times.

When leaving the bus, pupils must observe directions of the driver. IF YOU CROSS
THE ROAD, DO SO IN FRONT OF THE BUS AFTER MAKING SURE THE
ROADWAY IS CLEAR.

Any damage to the bus is to be reported to the driver at once.

All students must ride the activity bus to and from the activity, unless the parents
come to the sponsor or administrator at the activity and sign out their child to go
home. Notes will not be accepted.

Sponsor should make last check of bus for articles left on the bus.

In an emergency when students cannot ride an activity bus, failure to notify the
sponsor may prevent then from riding in the future.

TO FACILITATE THE ENFORCMENT OF THE ABOVE RULES, THE
SPONSORS WILL RIDE AT OR NEAR THE BACK OF THE BUS.

STUDENTS RIDING A BUS DURING A STORMY SEASON ARE ADVISED TO
LISTEN TO THEIR HOME RADIO OR TV STATION FOR STORM WARNINGS
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AND NOTICE OF SCHOOL CLOSINGS AND NOT ATTEMPT TO REACH
SCHOOL WHEN SO FOREWARNED. (AS TO UNSAFE CONDITIONS SUCH
AS HEAVY SNOW OR FLOODS.)

27. AsJuly 1, 1989, The Child Passenger Safety Act requires that every driver who
transports a child or children under the age of 14 years to provide for the protection
of the child or children by using the proper safety restraining system. The proper
restraining system of children between the ages of 4 to 14 is a safety belt and applies
to both front and rear sears of a vehicle. For preschool under the age of 4, the
requirement remains the same as in the old law. This law applies to anyone riding in
vans, automobiles, pickup trucks, suburbans, etc.

PENALTY: For violating these rules, pupils will be reported to the school
principal who can deny pupils the privilege of riding the bus.

SCHOOL TELEPHONE

The school telephone is a business phone; it should not be used for social calls. Students are not to
use the phone except in unusual circumstances (leaving homework at home is not an unusual
circumstance). If the case should arise, the student should check through the office before using the
phone. Students will not be called from class to answer the telephone, but messages will be taken
and given to the student at the end of the period.

THE SPONSOR MUST UNLCOK THE DOOR FOR STUDENTS WHO NEED TO CALL THEIR
PARENTS TO COME AND GET THEM AFTER AN ACTIVITY. THE SPONSOR SHALL STAY
WITH THE STUDENTS IN THE CAFETERIA UNTIL ALL HAVE BEEN PICKED UP AND
THEN LOCK THE DOORS.

ACTIVITY FUND

The activity fund is the financial headquarters for all the extracurricular funds. All high school
organizations that have funds in their treasuries are required to deposit their money in this fund. The
school secretary is the bonded treasurer and the custodian of these accounts that are subject to audit
annually. Purchases are to be made only with a purchase order issued by the office. The
purchase order is presented to the supplier and is thus authorized to charge the items listed to the
organization. Bills are then brought into the office, but should be recorded as expenditures by the
treasurer of the class or organization. Class treasurers should check their books with the office
secretary each month.

LOCKERS
Lockers are for the convenience of the students. They should not be mistreated. The doors should
be closed quietly. Please do not decorate the outside of your lockers. The inside may be used for

decoration if you think it is necessary, but must be cleaned out at the end of the year.

ALL lockers may be checked periodically for books and magazines that belong to the library but
have not been properly checked out.

ALL lockers are the property of USD #212 and are subject to inspection by school authorities at any
time and will be done periodically.

SEARCHES OF LOCKERS AND STUDENTS
Searches of lockers and students shall be conducted when reasonable suspicion exists that a school
rule or policy has been violated. In order to protect the health, safety, and welfare of students under

school jurisdiction, building principals are authorized to search students. All searches shall be
carried out in the presence of an adult witness.

37



Only the school principal or his designee is authorized to conduct searches of lockers or students.
Prohibited items recovered during a search shall remain in the custody of the building principal or
turned over to law enforcement officials, illegal incidents will be referred to the appropriate law
enforcement agency.

DRESS CODE

Hats or other headgear will not be worn inside buildings during school hours. This rule also includes
those times when Northern Valley students are located in other facilities for any reason. Special
circumstances stated by the administrator only can alter this rule. Other clothing deemed
inappropriate shall not be worn at school including, but not limited to, clothing with alcohol,
tobacco, drugs or sex or sexual innuendo displayed, low cut tops or tops that do not have a two inch
strap across the shoulder, no tank tops, and no tops with the sides ripped out. No undergarments
should be showing. No midriff should be showing. Skirts and shorts shall be as long as the longest
fingertip when hands are hanging normally at sides.

GUESTS

Visitors will be allowed to visit school if arrangements are made with the office. Visiting youngsters
will not be allowed to visit school on a day-to-day basis, as the teachers are not employed as
babysitters. The school welcomes visits by parents at any time. During the school year all parents
are encouraged to attend the activities sponsored by the school.

CALENDAR OF EVENTS

A calendar of events for the following week will be prepared and posted each Friday. If there is any
event or activity that a teacher or organization wants on the calendar, a form must be obtained from
the office and filled out and approved by the principal. These forms will be compiled on Wednesday
afternoon so it can be printed and distributed to all buildings on or before Friday.

POSTING OF MATERIALS ON SCHOOL PREMISES

Nothing is to be posted in the school building (bulletin boards) or on school grounds unless approval
has been given by the building principal.

PUBLIC DISPLAY OF AFFECTION
There will be NO public display of affection (PDA) including but not limited to holding hands,
hugging, kissing, etc.

NEW YORK - WASHINGTON TRIP POLICY

The New York — Washington D.C. Trip is a school — sponsored activity. The school will sponsor
this trip by providing release time and at least one supervisor to assist in discipline and observation.
The following guidelines will apply to this trip:

1. The school sponsors this trip; therefore, all school rules will apply.

2. Only juniors and seniors are eligible for this activity.

3. Students participating in this activity agree to abide by the rules established by the
trip’s organizer/director.

4.  The person going as the school representative shall have the authority to judge the
actions and determine whether policies have been violated. They will have the
authority to determine the proper response on the trip and will report all violations
to the administration upon returning from the trip. All rules violations will be
dealt with in the same manner as if the violation had occurred during school hours.

5. Before going on the trip, each student will have to meet certain eligibility
requirements. Eligibility will be based upon first semester grades and discipline
referrals. To be eligible academically, a student must have met the standards as
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prescribed by the Kansas State High School Activities Association. In addition,
students who have been discipline problems during the school year will have their
situation reviewed to determine the advisability of allowing them to take part in
this activity.

6.  All students will make up all of their work in advance. Special assignment sheet
will be circulated to all teachers who have students going, and copies will be made
available to each student. All work not completed may be recorded as a 0%.

PLAGIARISM

Academic dishonesty is not acceptable. Cheating, defined as copying another student’s work and
claiming it as your own and plagiarism, defined as the use of another person’s original ideas or
writing without giving credit to the true author, are both prohibited practices. Materials taken from
electronic sources are covered by this policy.

A student who engages in any form of academic dishonesty will be subject to the loss of credit for
the work in question, as well other disciplinary measures up to and including suspension or
expulsion.

SPECIAL EDUCATION INFORMATION

Individuals with Disabilities Education Improvement Act of 2004 was reauthorized by Congress and
signed by President Bush on December 3, 2004. The legislation basically amended the 1997 IDEA
that was the cornerstone of federally mandated services for disabled students. Special education
categorical areas include autism, deaf-blindness, deafness, hearing impairment, mental retardation,
multiple disabilities, orthopedic impairment, other health impairment, emotional disturbance,
specific learning disability, speech or language impairment, traumatic brain injury, visual
impairment and blindness, early childhood disabilities and gifted.

The Individuals with Disabilities Education Act provides for a free, appropriate public education for
all disabled students. The foundation of IDEA is its requirement that schools develop an
Individualized Education Program (IEP) for each qualifying student. The IEP requirement combines
the evaluation of disabled students with the achievement of specific goals. The student’s parents,
school administrators, and regular and special education teachers working together typically set
these goals.

The North Central Kansas Special Education Cooperative Interlocal #636 will continue to provide
special education programs and services to all exceptional children. The NCKSEC consist of
fourteen Unified School Districts as follow: #211-Norton, #212-Northern Valley, #213-Lenora,
#237-Smith Center, #269-Palco, #270-Plainville, #271-Stockton, #325-Phillipsburg, #326-Logan,
#392-Oshorne, #399-Natoma, and Thunder Ridge # 110.

The purpose of the NCKSEC is to identify all students in the fourteen participating districts who are
eligible for and need special education services. Special programs and services are then provided to
assist these students in reaching their potential. All these services must meet the requirements and
specification stated in federal and state statutes and further clarified in the Kansas Special Education
Process Handbook. Additionally, the NCKSEC must make assurances in the provision of these
services. These assurances include confidentiality of student records, provision of students’ and
parents’ due process rights, nondiscriminatory and multi-disciplinary evaluations, and provision of
services in the least restrictive environment or most normal setting to the maximum extent
appropriate.

If anyone believes that a child may qualify for and need any of these services, please contact any
building administrator in any of the fourteen districts or Garry Baxter, Director for the North Central
Kansas Special Education Cooperative Interlocal #636, 693 2™ Avenue West, Glade, KS 67639
(785-543-2149).
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SPORTS AND ACTIVITIES

ELIGIBILITY
The board encourages the development of co-curricular activities compatible with these policies.

Any student who does not wish to participate in any required, school-sponsored activity must file a
written statement with the superintendent requesting that the student not be required to participate in
the activity. The written statement must be signed by one of the student’s parents and explain the
reason(s) why the student should be exempt from participating in the activity.

High school students who wish to participate in any school sponsored activity (on or off campus)
other than attending regularly scheduled classes during the normal school day and participating in
practices, must have passed at least five units of credit the preceding semester. Students failing two
(2) or more subjects in one week or failing one (1) class two or more weeks in a row will be
considered ineligible. Eligibility is determined utilizing the student’s eligibility for the first week in
the second semester. Thereafter, the cumulative class grades earned each week in the second
semester will apply. Teachers are to submit to the building principal on Monday of each week a list
of students who are failing or incomplete in their classes for the previous week.

The Kansas State High School Activities Association and the local school determine athletic
eligibility. All students interested in the interscholastic athletic program should acquaint themselves
with the many regulations and determine eligibility. The athletic coaches can answer your questions
and there is a copy of the K.S.H.S.A.A. rules containing all the printed regulations in the office.

A student, as an individual involved in an activity offered at our school, is recognized as an
OFFICIAL REPRESENTATIVE of the school and its community. Your conduct and sportsmanship
on and off the school premises should display the highest possible standards. BE PROUD TO BE A
HUSKY AND MAKE OTHERS PROUD!

ACADEMIC LETTERS

Students may letter academically by making a 3.3 GPA or above for the last semester of previous
year and the first semester periods of each school year and having no grade below a B (no C, D, or F
grades). Classes which will not be included in the GPA for Academic lettering are; Band, Vocal, PE
(Except for Freshmen PE/Wellness), and Teacher Aide. Freshmen letters will be used on the first
semester of the school year.

PHYSICAL FORMS

Before a student athlete is permitted to report for practice in a sport, he/she must have a physical
examination or health review documented by a completed form furnished by the school. Either form
requires the student to gain the permission of his or her parents or guardian. THE FORM
REQUIRES THE SIGNATURES OF BOTH THE PARENT AND THE ATHLETE.

TRAVELING TO AND FROM ACTIVITIES

In order to promote team building and camaraderie squad and/or team members are expected to ride
to and from games in the bus, or whatever means of transportation is provided by the district.
However, a squad member must secure the approval of the administrator by filling out a
transportation waiver before any contest to ride home with an adult other than the student’s
parent/guardian. PARENT /GUARDIAN PHONE CALL AUTHORIZATIONS WILL NOT BE
ACCEPTED. Transportation waiver must be signed by the parent/guardian and contact information
must be provided to verify signatures.

INSURANCE

The school will pay insurance for sports participation. Only expenses not paid by the students own
insurance will be paid. All injuries must be reported promptly to the main office and the student’s
coach.
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AGE RULE

Any student, who reaches the age of nineteen (19) on or before September 1, shall be ineligible for
participation in any interscholastic activity. Any student, who reaches the age of nineteen after
September 1, shall be eligible for the balance of the school year.

INDIVIDUAL ENTRY FEES

Any activity that requires an INDIVIDUAL entry fee must be attended by the student who
committed to attend the event. Students failing to attend once the entry fee has been paid will be
required to reimburse the school for the loss of the entry fee and may be prevented from competing
in additional competitions until this is paid. Exceptions to this rule may be made on an individual
basis for limited reasons.

LEAGUE
Northern Valley High School is a member of the Cheyenne Conference in all activities. Schools
participating in this league include Northern Valley, Logan, Palco, and Thunder Ridge.

Northern Valley Middle School is a member of the GNEC. Schools participating in this league
include Northern Valley, Logan, Damar, and Thunder Ridge.

League championships are awarded in football, basketball, volleyball, and track. The league
sponsors speech contests, vocal and instrumental festivals and concerts, and academic competitions.

SENIOR END OF YEAR POLICY
In order for the Senior Class to earn an early release at the end of the school year, the CLASS AS A
WHOLE must meet the following conditions:

1. demonstrate good behavior,
2. follow the attendance and tardy policies, and
3. maintains acceptable classroom behavior.

The earned early release may be up to five days prior to the regularly scheduled end of the school
year. The day for early release will be determined by the superintendent.
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